EJUHHA METOJUKA I1O ITPUJIOXKEHUETO HA ITIPUHIINIIA 3A COYYAIHO
PASHPEJEJEHUE HA JIEJIATA B PAHOHHUTE, OKPbKHUTE,
AIMVUHUHCTPATUBHUTE, BOEHHUTE, AIEJJATUBHUTE U
CIIEOUAJIM3UPAHUTE ChAUIUINA

Ienn na MeToAHKATA MO HPH/IOKEHAETO HA IPHHIANA 32 CIIy9aiHO pasupese/cHNe HA
: Aenara.

C MeTo/MKaTa Ce LeNTH /A Ce YCTAHOBH e(eKTHBHO NMPIIIOIKEHHE HA HPUHLHIA HA CITyYaiHus
noa0op U HEBB3MOXKHOCTTA 3a MAHHMITYJIMpPAHE, rapaHTHpaHe JOKyMEHTHPAHOCT ¥ MPO3PavHOCT IPH
paslpeZiesieHle Ha JIe/laTa, OTYUTaHe 0COOEHOCTHTE Ha OTENHUTE BUJOBE Jiela U PABHOMEPHOCT MpPH
pasIpenesIcHUETO M.

EnuHHOTO perynupane Ha HpaBHIaTa 3a CIIy4aiiHO paslpe/ieNieHHe Ha JeNiaTa Ie rapaHTupa
U3ITBJIHEHUETO HA CJIEIHUTE IPUOPUTETH:

- Ge3NpUCTPACTHOCT, TAPAHTHPAIIA HE3aBHCHMA ChIEOHA BIACT ¥ 0GEKTHBHO MIPaBOCHAKE;

- PaBHOMEPHOCT Ha HATOBAPBAHETO M KAaYE€CTBO HA IIPaBOpa3AaBaHETO, JABalld OTrOBOP Ha
OYaKBaHMATA 332 OBP3 U CIIPABEIIMB TIPOLIEC; ‘

- e()eKTHUBHOCT Ha'opranme Ha CBJcOHATa BJIACT, BKIIOYBAIIY U HAYHHA Ha OpPraHU3alys Ha
cpaebHaTa JeiHOCT;

= IPO3pavHOCT Ha: cu(e6HaTa I[eI/IHOCT peayuupama CBMHCHHATA 34 KOPYNUHMOHHU
IIPpaKTUKH.

i
Enunna MeTOAHKA O NPHIIOKEHHETO HA NPUAIALA 32 CTy4aiiHo pasmpele/ieHHe HA
JeJ1aTa B panonmne, OKp’b)KHHTe, a}lMHHKCTpaTHBHHTe, B0eHHHTe, aﬂeJ’laTl{lBHllTe H

CHCOHATHIHPAHATE cwm.rmma.

1. O6mm nosoxenns.

a) Meronykata ypex/ia peaa 3a OnpefeNsiHe Ha ChANA JOKIANUMK TI0 JeI0TO Ha IPUHIUNA
Ha cIIy4aiHuSA noadop, perjidMeHTHpaH 3aKOHOBO B a1, 9 ot 3CB. ‘

6) PasnpenenienneTo Ha JeaTa BB BCHYKHM ChIMIAIIA Ce H3BBpIIBA Ha NMpPUHIMIA Ha
cay4aiiHug noadop apes eJI‘GKTpOHHO pasipeAeneHue, cboOpPa3sHO MOPEAHOCTTA HA TOCTBIBAHETO UM,
II0 MaTepusi W BHJOBE z(ena ¥ CboOpaseHa C IPOIECyalTHHTe CPOKOBE, W3MCKBAIM He3abaBHO
IIPOM3HACSHE.

B) B cmxnnmuaTa 'B xouTo MMa 060coBeHH OTHCTICHNS, cnyanHOTo pasnpe,ueneHHe ce
U3BBPIIBA B PAMKHUTE HA CHOTBETHOTO OTHENEHHE.

r) IlpH OTBOX Ha BEHYKH ChIMH OT CHOTBETHOTO OT/AeNeHue, pa3r1pe11eneHI/IeTo ce I/I3B’I:pIHBa
U3MEKAY CHAUUTE OT OCTAHAIMTE OTAEICHMS, KATO IIPOU3BOACTBOTO MPOAB/UKABA IO CHIIMS HOMED.

2. Bugose aena. Hoxnauqiijnu. HaroBapenocr.

2.1. AQMUHHCTpaTHUBHUTE PHKOBOMHUTENN Ha ChOTBETHUTE ChAMWINLIA ONPENEIAT ChC CBOM 3aMOBEIN
HayajHata uHpopMalys, BhBEXAAINA ce B IIPorpaMara - BUIOBE jeiia (Morat aa ce 060coBsT rpynu
criopeq CIIOXKHOCTTa M cheuudukata Ha Jesnara), JOKIAA4YMIM, HATOBAPEHOCT HA CBHIUMTE, Ha
aJMHHUCTPATHBHHUTE PBEKOBOIUTENN M TEXHUTE 3aMECTHHIIH.

2.2. AnQMVBHMCTpaTUBHUTE | PHKOBOJUTENN MOTaT [a ONpPEeAeNAT HavajiHaTa HHGOpMAnms ciex
pellieHre Ha OGIOTO CHOPAHIEe Ha CBOTBETHUA CBHI.

i



3. JIana, H3BBPIIBALIE CJIY4aHHOTO pasnpeneIenne Ha Ae1ara.

A)IMI/IHI/ICTpaTI/IBHI/ITe PBKOBOOUTEIIN Ha OpPralnuTe Ha C’BZ[C6HaTa BJACT H3BBPIIBAT
KOMITIOTBPHOTO pasnpeneneﬂme Ha Acjiarta. AIIMI/IHI/ICTpaTI/IBHI/IﬂT PBKOBOIUTENl MOXKE Jla Bb3jIara
Ta3u JAeHHOCT ChC 3all0Be] HA npeaceaaTe/InTe Ha OTACIICHUATA WIH Ha IPYTrd ChAWM.

4. Oco0eHH XHIOTE3M HA NPHJIOKEHHEe HA NPAHIOHIA Ha CJOY4YaiHOTO pasmpenc/ieHHe Ha
Aenara.

4.1. Ilpnaarade Ha nonﬁdpa Ype3 ONIASA ,onpeneen”.

4.1.1. Haxa3aTeJHH H AIMHAMCTPATHBHO-HAKA3ATEHH A€,

a) Ilpi mpexparsBaHe Ha CHACOHO NPOM3BOACTBO U BpPBLIAHE HA JIEIOTO HA MPOKYpOp 3a
JOIBIHUTENIHO pa3cliefiBaHe, NPH TOCIEIBAIIO BHACIHE HA CBIIOTO 3a pasriexIaHe B ChlIa,
00pasyBaHOTO TOJ HOB HOMEp HEJIO ce€ pasnpedens Ha NBbPBOHAYAIHO ONpeleNeHUs ChAud-
JOKJTTIHK.

6) Cnen oTMsHa Ha CbAeOCH akT, NpeKpaTABall MPOM3BOJACTBOTO IO /IO Ha OCHOBaHHUE
TOZICHHOCT, HOBOOGPA3YBAHOTO IENIO Ce Pasnpe/Ieis Ha MbPBOHAYANHO OTIPE/IENICHUA NOKIIAXTHK.

B) Ilpn BpbllaHe Ha [0 HAa ITbPBOMHCTAHLHOHEH CBJ IOpaad HEMPaBHIHOTO MY
afAMUHUCTpHUpaHe, NpH cnanamo BHACAHE Ha JENIOTO OT CHUIMS CBA TO C€ pasfpeleins Ha
MIBPBOHAYAITHO onpenenemzm JIOKJIA/TIHK.

4.1.2. I'paxkaaHCKH, uproncxm H (pupMenn feda.

a) Crnen otMsiHa Ha cbAeOeH akT, MPEeKpaTABall MPOM3BOACTBOTO IO [ENOTO, CBHIIOTO Ce
pasmpe/iens Ha H’LpBOHa‘-IaJIHO oTpeAeTIeHI JOKIaa4UK.

6) Ilpu pasjensHe’ Ha MPOM3BOJACTBOTO MO OOSKTHBHO M CyOEKTHUBHO CHEIMHEHH HCKOBC,
HOBOOOpAazyBaHOTO AENO Mo OT/ENIHMTE HCKOBE Ce pastpeeid Ha ITbPBOHAYATHO ONpPeICIICHMS
JTOKJTaTIHK. v

B) llpu o6pa3yBaHe Ha nesno no 41.422 ot I'TIK (uck 3a ChIleCTBYBaHE Ha B3EMaHe), IEJIOTO
ce pasnpenesis Ha Ciy4YacH r]Ianan

r) [lpy Bphimase Ha Jen0 Ha NIBPBOMHCTAHLMOHEH CBA MOpaxX HENPABUIHOTO MYy
IMHHUCTPUpaHE, TpH CIEABAlIO BHACAHE HAa JE/OTO OT CBIMA CBA TO C€ pasmpeAecias Ha
TTEPBOHAYAITHO onpenenemm JOKIIA/UK.

4.1.3. A}lMHHHCTpaTHBHH I[e.rla.

a) [lpu BpbiaHe Ha [en0 Ha aJIMHHHCTPATHBEH CbI [OpajM HENPABHIHOTO MY
aJMHHUCTPHpPAHE, [PH CJIeHBAINO BHACSIHE Ha AENOTO OT aJIMMHMCTPATHUBHUS CBJI, TO CE PasTpenc/s
HA ITEPBOHAYAIHO ONPECTICHNA JOKIAMIMK.

0) Hpu nocnrnsem‘e Ha JIOIBJIHUTEIHA KacauHOHHa Jkaiba cpelly AOBIHUTEIHO PELIeHHE,
CHIIOTO CE pasTpesieNis Ha ONpeJeNeHMs Ha CIy4acH NPUHIMI JOKNATIMK 10 I'bPBOHAYaIHATA
KacaloHHa Xxarda. E i
4.1.4. 3a BpeMeTo Ha ONCHLCTBUE HAa CHAMATA-JOKIAMYMK WIM Ha JpYyr 4WieH Ha cBCTaBa
aJIMHHUCTPATUBHUST PHKOBOJMTEIT OTIPE/IETs HETOB 3aMECTHHK, ChOOPA3HO YTBBPACHUTE BBHTPCIIHHA
mpaBwia. [IpaBwiata MOrar ga GbIaT ChIIaCyBaHH OT OOMIOTO ¢hOpaHne Ha CBHIUMTIE U C€
OIOBECTABAT IMyOIMYHO HAa MHTEPHET CTPAHUIATA HA CHOTBETHUS CB.

4.2. Ilpunarane Ha noAGOPa He3 yuacmue Ha onpedesenu CoOuu.
a) IIpu oTMsHa/00¢acuIBaHe Ha ChAe0EH aKT M BPBIUAHE Ha JEIOTO 32 PasTIexaHe oT Apyr




CBCTAaB HA CHINUA Ch/, nenéio CC pasmpefieNia Ha CJIy4aeH NPUHLUIL, HO 6€3 YYaCTHETO HA CBHAMSTA-
JOKJIaA4HK/4IeHOBETe Ha ChAeOHMS CHCTAB, MOCTAHOBIIN OTMEHEHHS/06e3CIIIeHNS ChIeOEH aKT.

6) Ilpu 3aKOHOBO OCHOBaHMe B 10AGOpa HA JOKIATYMK HAa HAKOE NENO [a HE Yd4acTBAT
OMPEACICHN MarMcTpaTH, Ce M3MOJI3Ba Tasy oM. ToBa cTaBa B CIly4auTe Ha IIOJI3BAaHE HA MJIATEH
TOAUIICH OTIYCK, OTIYCK 110, 60JIECT, MPOABIDKATENHA KOMaH/UPOBKA M PYTH 3aKOHOBH OCHOBaHHSI,
yKa3BaIlld HEBb3MOKHOCT KOHerTeH AOKIa/IHK 1 YHACTBA B PA3IIIeKAAHETO HA JETIOTO.

B) IIpy mocThmmwia MonGa 3a OOsBsABaHE 'HAa HHIIOKHOCT HA MAEHCTBHS M COCIKA H
OTMEHMTEJIHH MCKOBE BBB BPB3Ka C HGC'I:CTOS[TGIIHOCT HCKOBETE MO WI.646, uwn.647 u w1649 ot T3,
KaKTO ¥ BCHYKM BHIOBE MCKOBE 33 IONLIBAHE MAcaTa HA HECHCTOSTENHOCTTA, Ce pasnpenesnaT Ha
CllyYaeH IPHHINI, 6€3 yYacTHETO Ha ChAMA-IOKIAIYHK MO JENOTO 33 HECHCTOSTEIHOCT.

r) TIpH NOCTHITINA MONGA 33 OTMSHA Ha PELICHAS HA CHOPAHUETO Ha KPSIHTOPUTE AEIOTO Ce
pasmpezers Ha CJIy4YaeH NPUHIKI, HO 6€3 y4acTHETO Ha JAOKJIAIYMKA I10 JEJIOTO 33 HEChCTOATETHOCT.

I[/ 32 BCUYKH OCTaHAJIX Clly4YaH, 3a KOMTO 3aKOHHUTS HM3UCKBAT PasIIeKAAHETO HA JEJ0TO 0e3
OIIPEacCICH ChaMA.

4.3 Ilpusarane Ha 1101160pa upe3 ommms ,H0 JeKypeTBO”. 3a CIy4auTe Ha JSXKYPCTBO
aIMAHUCTPATHBHUTE  PbKOBOJUTENIN U3TOTBAY BBTPCIIHM IIpaBUIid, KOUTO MOIaT Ja ce
CBITIaCyBaT OT 06IIIOTO crOpaHue Ha CHANKTE.

N
4.4. IloBTOpPHO pa3HpeeIEHNe HA Bede PasnmpeIesIeHo Feo.

a) IPH CaMOOTBOJI; K1Y TP HAIIPaBeH OTBOJ, KOWUTO € GWJT yBaXKeH.
6/mpu cMsiHA HA ChAMATA-NOKIAMIUK IO APYIH IPHYHHH.

4.5. Tlpn nocreomia enHa I/i ChIIa HCKOBa MOJI6a HYKONKO OBTU U 00pa3yBaHM HIKOJKO JIEla,
MoibaTa ce pasriiex/a 1o ITbPBOTo 06pasyBaHo JeNIo, OT UBpBUS PasNPEAENEH JOKIAIUMK ChITIACHO
CIly4aifHOTO pasnpe/eNieHue Ha JefiaTa, a OCTaHAIKTe JIeNa Ce IIPEKPATSBAT.
T ; ;

4.6. Ilpu oGenuHABAHETO HA HAKOJIKO PasIMYHH [€Jla C PAs3IMUeH TIPEIMET, HO MEXKIY €IHH U CHIIM
CTpaHH, WJIM KOTaTo nman?pmxa TIOMEXNY. CH, 33 PasrekKIaHe B €AHO IPOU3BOJICTBO /CyxkeOHO
ChEIMHABAHE HA MCKOBE/, TO TIPOAB/DKABA IO HOMEpa Ha ITBPBOTO 06pa3yBaHO JENIO U CE Pasriekaa
OT OIIpEe/IeNIeHHs TI0 TOBA JIEJIO JOKJIAMHK.

5. OT4eTHOCT B APXHB.

5.1.3a pasnpepnencHueTo ;15 BCSKO JIENIO MpOTpaMaTta 3a CIy4aiiHO pasmpesieieHHe Ha [eata
TeHEpPHpa IIPOTOKO 0"5» U3BBPIICHHS u300p, KOHTO ce m3mpama B ¢bpBbpa Ha BCC u ce
BH3yanu3upa gpes I/IHTepHeT crpanunata Ha BCC, oTkpzeTo ce pa3nedaTsa Ha XapTHEH HOCHTEIL,
MOJNHCBA CE OT H3B’I>pIHHJII/ISIT PasmpesIeNICHAeTO | C¢ MPUJIara KbM BCAKO OTAENHO JIEO.

5.2. EXeCe/IMIUHO BB BCEKIT ChJ, €€ M3BBPILBA APXMBHPAHE HA EJIEKTPOHEH HOCHTEI Ha HATPYIAHATA
uHbOpMaIyA 3a paslpeiiencHueTo Ha aejiata. MHbopManuara ce ChXpaHsABa 3a CPOK HE IIO-
MalbK OT Haii- MPOJL/UKATENHMS CPOK 33 @PXHBHPAHSTO Ha fenara. AIMUHHCTPATUBHHAT
PBKOBOJUTEN Ha C’BOTBCTHI/ISIT OB HOCH OTFOBOPHOCT 32 CBXPAHCHHTO M ONA3BAHETO Ha
uHpOpMaNHMATA. !




